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Part 1: Welcome to GICLM
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It prepares students for focused study required in prepara�on for exams and later  life. 

It encourages students to work in an academically honest fashion.

It enables students to meet the specific needs of comple�ng coursework and  projects that
are part of the assessment demands for Cambridge and IB. 



38

G
IC

LM
 S

CHO
O

L 
HAN

DBO
O

K



39

Students should expect feedback from teachers within a reasonable �me limit and this  could
either be wri�en or an oral comment. Areas for improvement should be included.  We hope to
develop student's self-reflec�on about all their tasks.
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Current subject that students are enrolled in and their teachers. 
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Current subject that students are enrolled in and their teachers. 
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Reward = All Coordinators, Depu�es and Heads email  
to parents from Coordinator Tutor alerted, public  
affirma�on to School about the student's ac�ons,  
Cer�ficate to student awarded by Head of School

Reward = Formal mee�ng with parents, student and  
Head of School to recognize contribu�on, whole  
community informed; cer�ficate presented publically  
by head of School

Reward = PSHCE Coordinator, Depu�es and Heads  
informed alerted, email to parents, Tutor alerted,  
public affirma�on to School about the student's  ac�ons
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Use English at all �mes unless the teacher requests use of your first language to  help 
explain difficult ideas

.
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Support ac�on = Coordinator, Depu�es and  
Primary/Secondary Heads informed alerted, email to  
parents, Tutor alerted. Ac�ons may involve any of the  above 
plus curriculum modifica�on, staff awareness,  liaison with 
parents, withdrawal from class. 

Examples include: The� or vandalism, smoking, truancy,  
inappropriate use of the internet, academic dishonesty,  
inappropriate coupling with other students, truancy, 
inappropriate taking of photos, smoking/ vape use on or  
near campus, inappropriate displays of affec�on.

Support ac�on = Coordinator, Depu�es and  
Primary/Secondary Heads informed alerted, email to  
parents from Coordinator, Tutor alerted. Formal  interview 
with Head of School, parents and student with  poten�al 
formal warning. Ac�ons may involve any of the  above plus 
signed agreement parents and school, internal  or external 
suspension. 

Examples include: verbal, physical or sexual harassment/  
denigra�on or bullying in any form, violence/ threatening  
behaviour or abusive language to any member of the  school 
community, possession of pornography, use of  alcohol/ 
vapes, tampering with school equipment/ computer.

Support ac�on = Formal mee�ng with parents, student,  
Head of School and Board members. Ac�ons may involve  
any of the above plus expulsion from school. 

Examples include: bullying in any form, possession of or  
being under the influence of vapes/drugs, inappropriate  
sexual behaviour.
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Appeals are made directly in wri�ng to the Head of Primary/Secondary and to the Head of  
School whose decision is final. Decisions resul�ng in Level 5 ac�ons may be appealed in  wri�ng 
to the Board whose decision is final.
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Communicate with the other families as necessary about school ma�ers.

Parent Representa�ve mee�ngs will not discuss individual members of staff or students  
(this is an inappropriate forum for this) but will be a construc�ve group that meets to  
improve the school in all its aspects.

A�end a mee�ng each term with the Principal and Vice Principals where they  will discuss 
items placed on the agenda.
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(I)    Chairperson - Principal or Head Master 
(ii)   Vice-Chairperson - One from amongst the parents 
(iii)  Secretary - One from amongst the teachers
(iv)  Two Joint Secretaries - Both from amongst parents 
(v)   Member - One Parent and teacher from each grade 
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